	DESCRIPTION  OF TASK / ACTIVITY
	 S1 off-site visit 

	LOCATION
	 National Museum of Scotland


	Item
	What are the hazards?
	What are you already doing, i.e. what Control Measures are already in place?
	Further Actions Required
	Implementation Plan for Further Actions 

	1
	Issue with transporting group members by vehicle

Issue managing large group 
	· Adequate staff ratio
· Clear procedures set for behaviour on transport
· Monitor driving standards
· Contact  between coaches by mobile
· Head count before leaving school and museum
	
	
	
	

	2
	Issue at the venue

· Stairs & Balconies
· Long passages
· General public access
	· Adequate staff ratio
· Pupils briefed about behaviour / running
· School staff have prior knowledge of the venue

· Pupils have been told to stay in groups
	
	
	
	

	3
	Adverse weather
	· Obtain weather forecast if necessary. Mrs McIntyre to monitor on day
	
	
	
	

	4
	Incompetent external provider
· Museum staff unfamiliar with group
	· Establishment staff will take part in the session and will be responsible for behaviour etc.
	
	
	
	

	5
	Dealing with emergencies


	· Experienced staff team

· List of participants left at establishment

· List of participants carried by all staff

· Medical details and medicines carried

· Mobile phone carried

· Easy access to emergency services
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