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Visit Leader presents an outline Visit Plan to
the Head of Establishment and Local
Authority (see LA guidance)

Permission granted in principle

Publicise the OV and seek interest from
potential participants

Meet with interested participants & parents
— provide full details of OV (see briefing
meeting sample) and take deposits if possible

Complete a detailed Visit Plan and risk
assessment

Provide parents and participants with
updated/confirmed details as planning
progresses

Seek Final Permission for the Overseas Visit
from the Head of Establishment & Local
Authority within the required timescales
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