ROUTINE AND EXPECTED VISITS
Flow chart of procedures
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*Who?
*When?

Head of Establishment and all staff
Any new venue / new staff induction

*Who?
*When?

Head of Establishment and all staff
Any new venue and reviewed annually

*Who?
*When?

Head of Establishment and all staff
Any new venue and reviewed annually

*Who?
*When?

Responsibility of Head of Establishment
After completing Visit Plan and Risk Assessment

*Who?
*When?

Responsibility of Head of Establishment
At induction or annually

*Who?
*When?

Respons
Annually

ity of Head of Establishment

*Who?
*When?

Responsibility of Head of Establishment
Reviewed annually

*Who?
*When?

Visit Leader
Prior to departure on any visit

*Who?
*When?

Visit Leader
After visit, if changes to procedures are required





