	DESCRIPTION  OF TASK / ACTIVITY
	Generic Risk Assessment for Routine Visits

This is a generic Risk Assessment for Local Authorities to issue to leaders and other staff involved in Routine Visits. 

It sets out general hazards and control measures for Routine Visits. 

It is the responsibility of the Head of Establishment / Visit Leader to prepare a Risk Assessment that recognises these general hazards and provides adequate details of the hazards and control measures of their specific undertaking.


	LOCATION
	


	Item
	What are the hazards?
	What are you already doing, i.e. what Control Measures are already in place?
	Further Actions Required
	Implementation Plan for Further Actions 

	1
	Issue with transporting group members by vehicle 
	· Adequate staff ratio
· Set clear procedures for behaviour on transport
· Monitor driving standards

· Emergency procedures in place




	
	
	
	

	2
	Issue whilst walking to venue


	· Adequate staff ratio
· Ensure staff are familiar with the route

· Set clear procedures for walking as a group

· Identify and manage crossing roads

· Emergency procedures in place



	
	
	
	

	3
	Issue at the venue


	· Adequate staff ratio

· Ensure staff have prior knowledge of the venue

· Carry out staff training for new staff

· Carry out a dynamic risk assessment

· Identify suitable supervision techniques

· Have a Plan B available

· Emergency procedures in place



	
	
	
	

	4
	Adverse weather


	· Obtain weather forecast if necessary

· Issue clothing advice and check before visit

· Carry spare clothing when necessary

· Have a Plan B available

· Emergency procedures in place
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