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Flow Chart of Procedures

WHO: Visit Leader WHEN: Early planning stages

WHO: Visit Leader WHEN: Early planning stage and

continually updated

WHO: Visit Leader WHEN: Prior to trip

WHO: Head of Establishment
and Visit Leader*

WHEN: Annually

*to check LA / or Employer’s off-site insurance

WHO: Head of Establishment* WHEN: After completing Visit Plan

and Risk Assessment

Pgoo®

*Technical Advisor approval is also required if the
visit will involve adventure or coastal activities

WHO: Visit Leader WHEN: Annual or trip specific*

*see Section 9.5 of Going Out There guidance

WHO: Visit Leader WHEN: Early planning stages

WHO: Visit Leader WHEN: Prior to departure

WHO: Head of Establishment WHEN: After visit

and Visit Leader
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